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Engagement of Younq Professional Graduates in Library & Information Science as
LIS Interns

All India Institute of Hygiene & Public Health, Kolkata proposes to initiate an
Internship Programme for 04 (four) young professional graduates from Library &
Information Science for three (03) months. The programme titled "Young Professional
Graduates in Library & Information Science as LIS Interns” will be undertaken with 04
(four) as LIS Interns.

The complete details of the “"Young Professional Graduates from Library &
Information Science as LIS Interns” as follows:

’ Objective. To provide practical training and hands-on exposure to Library and
Information Science graduates in modern library management and digital library
practices.

, Number of Interns: 04 (Four)

’ Time Frame.

v Time frame for LIS-Interns — 03(Three) Months from the date of joining by
each Intern.
v The LIS-Interns would be deployed for 40 hours per week of assigned

work/activity.

’ No. of working days.
v Five Day Week [All days of the week except -- Saturday, Sundays and other

public holidays followed at All India Institute of Hygiene and Public Health].

’ Attendance Requirement
v Regular attendance is mandatory.
v Absence without prior permission may lead to termination of the internship.

, No. of holidays.

v 03 (Three) Casual Leave in 03 months.
v Leave must be availed with prior approval of the competent authority within
the internship period. No provision of compensatory leave. )% ‘
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Financial Involvement (Remuneration).
v The internship is non-remunerative and no stipend, honorarium, TA/DA or
any other financial benefit shall be payable to LIS Interns.

Supervision.

v Library & Information Assistant (LIA) shall supervise the performance of the
LIS Intern and guide the LIS Intern as per the techniques followed at AlIH&PH.

v Monthly report should be signed and forwarded through Library-in-Charge to
the Director.

v Each Intern would maintain daily work diary/report card and that should be
verified and countersigned by LIA.
4 A monthly review meeting shall be conducted on the last Friday of every

month for progress of work of LIS Interns with all LIAs, Library-in-Charge and
Chairperson, Library Advisory Committee. This meeting should be for coordination
activities of all Interns with all LIAs and Library-in-Charge which would enable
problem solving.

4 Any shortfall of target must be duly signed by Interns and LIAs.

v LIAs shall prepare work chart one month in advance and should be handed
over to the Intern.
v They need to submit diary / report card every month compiled report should

be submitted both in hard copy and soft copy. Hard copy of the report should be
signed by LIA. Final compiled report should be signed all LIAs, Library-in-Charge
and Chairperson, Library Advisory Committee. Final report may be signed by
Director, AlIH&PH. Both hard and soft copy must be maintained by the library as
well as Interns.

v Monthly report must be signed by LIA, handed over to Library-in-Charge to
place before the Director for information. Any shortfall of target in the month must
be brought to the notice of Director, AlIH&PH by LIA.

Intern Job Descriptions. Typical areas of responsibility for Interns include:

4 Data entry and cataloguing in MARC 21 format of books/ serials/other
materials.

Classification, circulation management and preservation of library matenals
Organisation of materials and data, including indexing and abstracting.
Organising various Library orientation programmes.

Database updating and Stock verification.

Digitisation and scanning work.

Other special works as and when required.
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Selection Procedure

v Eligibility. Applicant must have completed Bachelor of Library and
Information Science (B.Lib.l.Sc./B.L.1.S.) from a recognised university/institution.

v Age limit. Below 35 years from the date of advertisement
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v Criteria for shortlisting and selection. All applications shall be scrutinised
and shortlisted based on merit [highest percentage obtained in Bachelor of Library
& Information Science] by the Library Advisory Committee. In case of a tie in marks
secured in BLIS, preference shall be given to the candidate securing higher marks
In Graduation, followed by Class Xl and Class X examinations. If the tie still
persists, the older candidate shall be given preference. No TA/DA would be
provided for written test / skill test, if called for. as well as joining as LIS Interns in

AlIH&PH.
v Procedure for Application.
e Applications will be addressed to:

The Director,

All India Institute of Hygiene and Public Health.

110, Chittaranjan Avenue, Kolkata, West Bengal, 700073
- Timeline:  Candidates shall submit their applications with requisite
documents (as mentioned below) by post to the above-mentioned address
within 15 days from the date of publication of the notification on the Institute

website.
. Documents to be included along with application form:
oo Duly filled and signed Application form (Annexure 1)
X No Objection Certificate (in original) from the concerned
Institution.
o Self-attested copy of Marksheet/Degree of BLIS.
E The original mark sheets and NOC from the college/institution must be

produced at the time of joining, failing which the candidature of the candidate
shall be cancelled.

* The same candidate shall not be engaged as an intern more than
once by the library.
. Names of selected candidates will be displayed in the website at least

15 days before commencement of the internship. Submission of the
Institutional fee by Demand Draft should be done by the stipulated date
mentioned in the website, failing which the candidature will be cancelled.

Note:

. Incomplete and invalid applications in any respect will be rejected & no
correspondence in this regard shall be entertained.

. Application written by the student without any institutional endorsement will not be
considered

. The decisions about selecting candidates will be final and no correspondence will

be entertained in this regard.
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Logistics & Support.
v Hostel accommodation (subject to availability) and food will be provided on
payment basis by the Institute.

Institutional Fee.
v Selected candidate should submit the Institutional Fee of ¥3,000/- (Rupees
Three Thousand only) (non-refundable) by Demand Draft payable to "DIRECTOR,

AllH&PH Kolkata" within the stipulated time mentioned in the website.

Certificate.
v After successful completion of 03 (Three) months “LIS Internship in
AlIIH&PH", interns shall be issued a Completion Certificate.

Confidentiality & Conduct

v Interns shall maintain confidentiality of institutional records, documents and
user data accessed during the internship period. Any misconduct, indiscipline or
breach of institutional rules may result in immediate termination of the internship.

v Interns shall follow all Institute rules and regulations applicable during the
internship period.

No Claim for Employment.
v Completion of the internship shall not confer any right on the intern for future
employment or engagement in the Institute.

Authority.
v The decision of the Director shall be final in all matters relating to the

internship programme. Any dispute arising out of this internship programme shall be
subject to the jurisdiction of courts at Kolkata only.
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ALL INDIA INSTITUTE OF HYGIENE & PUBLIC HEALTH

APPLICATION FORMAT FOR LIS INTERN

Name of the Candidate
(in block letters)

Aadhar No.
Father/Husband’'s Name
Date of Birth

Correspondence Address

Permanent Address

Contact No. (compulsory)

Email ID (compulsory)
Nationality

Academic Qualifications

. Educational | Board I -

Qualification University

Photograph
self-attested

................................................................

------------------------------------------------------------------

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

| Yearof
Passing

10t / Madhyamik

i-ﬁtermediate /

Higher Secondary

Grad_-l._l ation

Subjects

| %age of

marks
obtained
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10.  Professional Qualifications :

Sl. Educational Board / Year of Subjects %age of
No. Qualification University | Passing marks
obtained
a. | BLILS |
b |mLIS. |
! c.- M_thérs if any o R : -
11.  Languages known : Read / Write / Speak
12. References ) 1.
D s s AR SRS AR S
13.  Any other information
DECLARATION
l, .  hereby declare that the particulars furnished

by me in this application form are true to the best of my knowledge and belief. In case any

information is found to be incorrect, my candidature shall liable to be rejected.

Date:

Place:
Signature of the Candidate
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TS TR WA ASH | a1 Hhe=a Us[Ued ! LIS Fef & dR X wnfid & &
oy o

qIEH & 04 (F17) AT FIHBIeT GUSH & [0 d17 (03) Hel-4 &7 S99 FI978 IE &34 &1
TEATE @A & | AT IR ST Grsd 7 gar Mevraer 4qued - LIS 34 & di w”
T T Jg TG 04 (TR) LIS e+ & qrer aeirdr Siroar |/

"AIEH N HIRUT TIg 3 JaT Mo AGUed - LIS §e & ak ot 7iarg #1
it STIFHRT 34 HF 8-

JeXd: ARSI 37X SR WY Us(ued &I Aie Agsdt Aomie 3R fefSea amgsd
Ofdeq | Ufaearel ST 3T 39a 241 |

g &l Y©&T: 04 (IR)

-9
v LIS-gad & foru awa-dimr - g2 g & Sifed i ol a9 03 (1) AgH |
v LIS-Ze &l g W 40 92 a1 ahti/mfafafer st g

hTH o {1 sh! G
v Ui fe & gwa (B & 9ot fom, fam wfar, fEar R aira gfear e€iere
3 gresii Ue Ufecteh gol § HATU ST aTel 31+ ATasif-eh 3aehTell o | |

aﬁﬂﬁm:
v e e s g
v famr ugd @ goirerd feru sraferd e ue et mar it S gend ¢ |

Bfedl ol G
v 03 HEH H 03 () FerTel ot (3MTeh{Tie 3Teehi) | )}
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v el SeAfer i srafe o SR dem sifaent Bt Aol A € ot S Fendt @ | wimded
cftel (SIgel | PEl) T Rl WAL el o |

forita age] (aTifae):
v Ig g9 foam i aret 8 31 LIS g4 &1 &g wrgys, ured, TA/DA a1
ehig 311 faita @y =gt feam s

qdA&IoT (Supervision):

v ogedt 3R semiHeE 3ifaee (LIA) LIS 22 & i &l frrrft & 3k AITH&PH
H 37YATS ST dTell deheilehl o 3TER LIS g2+ T ANIGEH i |
v HgH ! faIE R area Sleh ATgsiil-g4-9aTsl o ST SR &l WSTT ST I1fgU |
Vo gl g TS T i Srad/RrE & Ao ok 39 LIA g aftwrs 3l a3t
gre4 ferar SATuT |

v LIS ge & oh1H i WITfd ki 9ften o foru gt agiH o onfadl shdar &l 9t LIA,
AT -SA-ATSl 3T ATS USaTgsidl il o ST+ o Q1Y Uek HIfeT &6l STurt | ag Hifen
gt ge, LIA 3R Ags-g-1-9Tsl o a9 diadd faaT 31 GaEsii & gd & o ol
gt =gy

v 3TTR A& YA AE gl 9Tl g, dl 39 9 g2 3R LIA & g&d1ai g+ J1fgu |

v LIA &I Usk Held Ugel gl oI ol d1c ddi dieh ga- ahl Hig-TT g
vV 3 gl He 2riad/faie #1E SHT T 2 Yehfoid ad gré it 3 Tiee shidt
ST ® ST Rt ST =nfeu | e & gre @it o LIA o g&ater g4 I1feu | 3ifaw dehferd
e gr goft LIA, argsd-g=-arsl 3R drgsdl Uedrgsil &Hdl & Jaidi- & g&dler g
ey | 3ifem fae ot erataes, AIIH&PH & gaarer oft 21 @ahd ¢ | g1 3R Tive shidl g
&1 ATSSII 3T S0, a1 ol 3791 UTH T 21T |

v mfaes fdE 9t LIA & g5dieR gk Fifgu 31k 28 drgsidl-s9-aTsl & i1 -1 91feu
arfer 38 ST & folu SrleRT & 9T T ST 9ok | Hel- | &g 940 9 814 9T LIA @
g, AITH&PH ! 39eh! ST-eRiT a1 gt |

god M ol faeor:  ged &Y et & g e 30 uER @
feRaTal/difaed/ 2= Gmfidl s MARC 21 Wit § 227 Ugt 31 e |
ATSS 1 GrATEY @1 arfferor, Geherer AAstie 3R TaoT |

arY 31k 22T @1 Grre, forgw efa ik useefan wnfie ¢ |

farfara argst snftues s grum sratfSid s
STy 3USC hiAT 3T Wieh &l AT Sl

fefSrergsrar 31 w@hf= &1 &1 |
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T UfehdT:

v grEdr: Arages A fopdt Ar=rar e afrafddl/aem @ agar e aged '
SHIHYHA |14 (B.Lib.1.Sc./B.L.1.S.) @ feult git &t g1 |

v o 3gdmn: fagma Rl afie & qar 35 ad dwmH |

vV Yl AR Igd F HFGS:  dlgsil Ugaresdl el g1 9t afdedl ol S
&l ST 3TR AR [d=er’ 31TF drssdl Ue Swiy 95 ° Ui 3=dd 9faeid] o 3mar
W viéfere fopar Smuam | 3R BLIS # fiel ared e (212) 8id €, df Joque- H Samal
qreRd 9T a1t hfege &l urafierdr & s, 39 &1 gt X1 3R Ferd X o gheqrs &
] 3@ ST | 3R e TR oft &1 1@dr 2, df SUIel 39 aTd shfged &l WHfHehar &
st | ferfea adier / ferer 2% (3R geran siar g) a1 AITH&PH # LIS g2 & aR @
SiTg< & o felu &ig TA/DA Agl f&dr S |

v 3G ohl WiehdT:

. 3Tded 39 Id 9T WSl SATU

ST,

31fEer R @ fagme 3R 39 @Wred T8,

110, S Ta=g, shldehldl, UfgiH e, 700073
. gug-dT: Hfede ot Wil &l gaarge W AfefhneE ufete g 6l aiiE
d 15 feat & 3ier F& Slagied (SiET 19 admn 741 ) & 919 3{UAT 3Tded FuT
IdTU TTU 9 91 OIS ° WSTHT |7 |
. 3T WY o 91 A S&dTaSt AT g

o YR W W g3 AR [ fahar gan free wiH (TR 1)

gafera Q&= 4 'Y sifsstaerd giefthehe’ (NOC) (31fifSHe) |

: BLIS &kt ATehSite/fett &t Go®h-3eLd s il |
e  SifefAT F wua Eies/awE 4 AififSEa " 3k NOC @ 95 ¢,
T 9 & R Iuiear ol Iufigarl 18 & & STur |
o U A IFfiCEAR Y TS g Ush § TS AR S o i W el Tl ST |
o T T Infigar & AT g yE g A FH A F 15 7 ugd aEare W
foRaTu ST | FEETEE U EdTe e a9 dHiE dek (SATe grue & SIRU RIEeHd hil
ST &1 g, UET 9 i 9T 3uearil 18 & & AT |

Are:
o Rl oft e ¥ 214X 3R 3T el 1 fore # G S e 3w AR A AR
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o ford T T 1wl & B g ford U stae W faer A ferar sromm
o IFICERI &l A F1 HGAT BISTA gNT 37X 39 a1 | 1S ard=id el el ST |

v dAlfeieee 3R 9ae:
gied | (g @l gfadr (Iuasrdr & YR U1) 3R @1 G g1 Ui & 39R 9T &
ST |

v SIS hIN:

g U IAfEER &l 33,000/~ (A% @9 g ¥93) (Af9-fkgae) & s<iemma wg
dadIge W adls T dd GHI-HMT & 3ie "DIRECTOR, AIIH&PH Kolkata" & =TH
ferie gue o ST STHT &1 gt |

4 gféfthahe:
"AIIH&PH ¥ LIS 249" & 03 (fH) A Twetdrgad 9 84 & a1g, S &l e 19
Gicfthehe fe@r o |

v TIEET 3R SR

o AR & IR wAT U U e # e, awaras 3R ge 221 @t s
ST &A1 ge- o formerdt gnft | fordt oft ate &1 ToTd S9aeR, SeITEEdT a1 Y &
gl a1 IeeTa- & W) §e-fR9 qid @ &l ST Gehell ¢ |

o T I ST & SR AN G 3 Goft framt 3R T ot uTerT SR g |

v ﬂwﬁmﬁéwq‘é’r
ge-fRg gt 819 4 ge-i ol G § ufasr § Fiadl a1 ohte i 1 g sAferani gl fie |

4 3T
gefera U 4 S gt A o sriae 1 g sifad g | g gesfera U 9 92

fordt ot ferare o ATHA H shadt ShlcTehldl bl faTeTdi ol TR &5 oI I |
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